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(and subsequently the LTP server).



® Appropriate file naming conventions for accessibility both online in the Virtual
Collection and for secure storage on the NAS (and subsequently the LTP server).

® The name of a folder may contains sections following this order:

"Species_name" BE_RMCA "collection reference" "type specimen”_"sex/stage"

Species name: Genus_species(_subspecies) _

Collection reference: BE_ RMCA_COL-XXX-###

Remark: Darwin codes contain periods within the collection acronym:
BE_RMCA_COLIXXX##. But to avoid periods in the middle of image or
folder names, replace them by hyphens
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Excel Template « Add media from Darwin to VC.xlsm »
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1 1. Export data from Darwin : pin specimens, save search and create a report with "Tab-delimited (Virtual collections)" Open DaRWIN
2 —
3 2. Import file exported from Darwin : Get Darwin export file
4 |
5 3. Verify data on sheet "temp" (pay attention to Date format MM/DD/YYYY, view and view order). Add description if you have and change media info if you want.
6
7 i4. Save data in a new file for Virtual Collections:  Save data
8
9 |5.Send photos to V.C. Server:  Send photos
10
11 |6. Importdatain V.C.:  Open Import
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Prét  Arrét défil. 'ﬁ’,Accessibilité :vérification terminée
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