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Introduction to 
Virtual Collection 

https://virtualcol.africamuseum.be/providence/pawtucket/index.php
https://virtualcol.africamuseum.be/providence/pawtucket/index.php


Virtual Collection

• Important: appropriate file naming 
conventions 

• for accessibility both online in the Virtual 
Collection

• for secure long term storage on the NAS 
(and subsequently the LTP server).



Files preparation

• Appropriate file naming conventions for accessibility both online in the Virtual 

Collection and for secure storage on the NAS (and subsequently the LTP server).

• The name of a folder may contains sections following this order:

"Species_name"_BE_RMCA_"collection reference"_"type specimen"_"sex/stage"

- Species name: Genus_species(_subspecies)_

- Collection reference: BE_RMCA_COL-XXX-###_

Remark: Darwin codes contain periods within the collection acronym: 

BE_RMCA_COL.XXX.###. But to avoid periods in the middle of image or 

folder names, replace them by hyphens



Excel Template « Add media from Darwin to VC.xlsm »



Thank you !
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